









Derbyshire & Nottinghamshire Chamber of Commerce is an organisation providing support and advice to businesses across the two counties.  Our rapidly growing organisation has main offices in Chesterfield, Derby and Nottingham with around 6 other sites.  The Training division delivers contracts for the Skills Funding Agency, the Local Authorities and Department for Work and Pensions for clients aged 14 years through to 65.





Learning Support Officer for the Flexible New Deal programme


Salary circa £16000 - £18000  





This is a permanent post; newly created and based in our Ashfield centre, postcode NG17 8HP, but working at some point throughout the week in the City centre, NG2, serving Nottinghamshire unemployed adults and re-engaging them back into the working world.  





The key areas of responsibility are engaging with adults, from the age of 25, who are looking to re-enter the working world and helping them to deal with the barriers they face.  





This post holder will be expected to engage with companies to create work experience opportunities for the learners.





This post holder will also be expected to work to targets in getting people into secure sustainable jobs.





Ideally applicants will possess:-





Good organisational and time management skills.


Excellent communication skills, both written and oral.


Enthusiastic qualities that motivate and engage adults into finding work.


An ability to engage with local companies, looking for support offering work experience.


Attention to detail when completing official documentation


Good ICT Skills.


An understanding of the Flexible New Deal (fND) programme.


A clean driving licence and car is essential.





If you have an enthusiastic approach to your work and feel you could make a significant contribution to our organisation, we would like to hear from you.


Please call HR department on 0844 443 2150 or e-mail � HYPERLINK "mailto:recruitment@dncc.co.uk" ��recruitment@dncc.co.uk� for a recruitment pack quoting reference HR


HR/NVQA/





Closing date for applications is 23rd July 2010


Derbyshire & Nottinghamshire Chamber of Commerce is striving to be an equal opportunities employer. 








